
Probate Administration Timeline and Checklist
Probate administration in Indiana involves several steps, and the timeline can vary depending on the complexity of the estate, any potential disputes, and 
other factors. It's important to note that probate laws can change, so always consult with a legal professional for the most up-to-date information. Below 
is a general checklist for probate administration in Indiana, along with approximate timelines:

Before Filing for Probate:

•Locate and Secure the Original Will
•Consult with a Probate Attorney to understand the specific requirements for your case and to help with the probate process.

Initiating the Probate Process:

•File Petition for Probate with the probate court in the county where the decedent lived at the time of death.
•Appointment of Personal Representative: The court appoints a personal representative (executor/administrator) if there is a will. If there's 
no will, the court will appoint an administrator. The court will also issue letters testamentary or of administration.
•Identify and Notify Heirs and beneficiaries of decedent’s death and pending probate.

In the First Month:

•Notify known creditors of the decedent's death. As soon as letters testamentary or of administration are issued, the personal 
representative must also publish notice to creditors in a local newspaper, once each week for two (2) consecutive weeks.

Within Two (2) Months after Probate Initiated:

•Inventory and Appraisal: Prepare an inventory and appraisal of the estate assets and distribute a copy to interested persons, if requested, 
and file with the court.
•File Proof of Publication: A copy of the notice, with proof of publication, must be filed with the clerk of the court within thirty (30) days 
after the publication.

Three (3) Months after Probate Initiated:

•Review and Pay Claims: Review and pay valid claims against the estate. Creditors generally have three months to file claims.

Six (6) Months after Probate Initiated:

•File Estate Taxes: File any necessary federal and state estate tax returns, if applicable. Consult you CPA to determine if any taxes or tax 
returns are due.
•Distribution to Heirs: Begin the process of distributing assets to heirs and beneficiaries.

Nine (9) Months to One (1) Year after Probate Initiated:

•Final Accounting: Prepare a final accounting of the estate's financial transactions, reflecting all income and expenses of the estate.
•Distribution of Remaining Assets: Distribute remaining assets to heirs and beneficiaries.
•Close the Estate: Petition the court for permission to close the estate.

After Closing the Estate:

•Finalize Tax Matters: Resolve any outstanding tax matters, including obtaining tax clearances.
•Finalize Accountings: File final accountings with the court.
•Final Discharge: Obtain a final discharge from the court, officially closing the probate process.

Additional Considerations:

•Possible Will Contest: Be prepared for the possibility of a will contest, which can significantly prolong the probate process.
•Real Estate Transfer: If there's real estate involved, the transfer of ownership may take additional time.

•Please note that this checklist is a general guide, and the specific circumstances of each probate case may vary. Always consult with a legal 
professional to ensure compliance with Indiana probate laws and procedures. Please reach out to Williams Law Office, PC if you need 
assistance with probate administration.
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